
 

 

Communications and Development Intern - Peninsula Bridge (unpaid) 

About the Organization 

For over 25 years, Peninsula Bridge has been closing the achievement gap for motivated low-income 
youth from San Mateo to Mountain View with academic and social-emotional support. Our year-round 
program offers a 12-year continuum of support from 5th grade through high school and college 
graduation, with an integration of non-cognitive skill development, STEM and project-based, hands-on 
learning. This comprehensive support ensures that students have the academic and social-emotional 
skills to thrive in high school and college. 

Communications and Development Intern Role and Responsibilities: 

Peninsula Bridge is seeking a Communications and Development Intern for our Administrative Office.  

Hours/Location: TBD, 10-15 hours a week, flexible locations   

Peninsula Bridge is seeking a current high school sophomore, junior, or senior, current college student, or 
recent college graduate who is interested in serving as an intern and providing a wide range of database, 
research, administrative, and marketing support to the organization. Peninsula Bridge will provide an 
opportunity for the intern to gain experience in and familiarity with areas such as fundraising, 
philanthropy, education, and after-school programming.  

Responsibilities include, but are not limited to, the following: 

• Conduct research on potential donors, strategic partners, markets and industries. 

• Assist the development staff in entering data into Salesforce, Peninsula Bridge’s donor database. 

• Update Peninsula Bridge’s social media platforms (Facebook, LinkedIn, Blog) with compelling 
content. 

• Maintain donor files and other development materials. 

• Assist with mailings, filing, and special projects as needed. 

Qualities and Skills 

• Strong writing and research abilities. 

• Desire to learn more about fundraising and philanthropy. 

• Must be computer literate with knowledge of Microsoft Office applications. 

• Experience with databases (Peninsula Bridge uses Salesforce) is a plus. 

• Good interpersonal skills and attention to detail. 

• A demonstrated commitment to Peninsula Bridge’s mission and values.  

Contact  Please email resume and cover letter to Teresa Wong, teresa@peninsulabridge.org  


